2001 Advanced Medical Underwriting Course

REMINDERS

· Dear Speakers And Participants:

Herewith are some reminders on the time flow during the program to maximize the limited time we have. We request that you browse them to facilitate the flow of the program.

· The Session Chairman or Co-Chairman shall oversee the flow of the presentation during each respective session. Contrary to usual practice, every speaker in each session will not be introduced comprehensively by the Session Chairman or Co-Chairman. Instead, the audience shall see on the projection screen/ area  the  speaker’s profile as each topic is introduced and while the speaker is making his/ her way into the podium/stage.

· The speaker is requested to start on time since any delay will delay all other activities for the day, and/or that going beyond the allotted time will disturb the rest of the program.

· There shall be a reminder to speakers regarding their presentation time limits. Three minutes prior to the forty-fifth minute, a RED Laser signal will blink on the screen to remind the speaker (separate from the speaker's pointer). The speaker must  close his presentation in three [3]  minutes, at the end of which PERSISTENT FLASHING OF RED LASER LIGHT on the screen. Other reminder options may be utilized by the Session Chairman/Co-Chairman.
· Should a speaker go beyond the time allotted, the lights will open and the Session Chairman / Co-Chairman  will call the speaker's attention  and will be asked to promptly comply. 

· Should it become agreed by convention officers/audience that a speaker be allowed go beyond the time allotted, the Open Forum +/- Coffee Break portions  are automatically sacrificed and deleted. 
· Coffee shall however be freely flowing during the entire duration of the program. 

· Speakers for each session are requested to be there prior to the start of each session so that their diskettes/slides can be readied before each session (not before the actual time slot). (The speaker may opt to review his/her presentation at the designated viewer room. Two (2) PSIM officers ( Dr. Andro Sandoval and Dr. Willie Matignas ) will be there to assist you.

· Should a Speaker be not around on the allotted time, the next speaker, if available, automatically takes the time slot so as not to disturb the whole session. The late speaker then takes the latter time slot vacated by the former.

· Questions to any speaker can only be addressed during the specified open forum, during which the coffee break is simultaneously held.

· At the end of the morning session for Day 1, lunch will be ready at the venue to be specified by the principal sponsor, GlaxoSmithKline. On Day 2, the interactive sessions shall be followed by fellowship/cocktails, where exciting prizes await the lucky participants during a trivia game.

· A Survey Questionaire (it comes together with the kit) is provided to all participants before the start of the program. Please help us evaluate how we fare by completing the evaluation form for each lecturer/reactor. We need your inputs to guide us in our second and bigger program for the year, the PSIM Annual Convention.
· Certificates of Participation shall be available at the end of Day 2, in exchange for the accomplished Survey Form.

·  Each participant shall receive a set of diskettes containing the highlights of the entire course. 

· IDENTIFICATION CARDS (IDs) are color-coded, should you wish to talk to the officers or committee members. Some people may have multiple color codes.

· VIOLET  for Board of Directors
· BLUE for Organizing Committee Members
· Yellow for Session Chairman / Co-Chairman
· Red for Speakers /Reactors 
· White for Participants; and,  

· GREEN for Technical Assistance Staff
· Lastly, everyone is requested to put their phones and/or beepers in the low volume mode, or better yet in the silent or vibration mode.

Thank you for your cooperation. Happy listening and enjoy the interaction!!
THE  ORGANIZING COMMITTEE
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