2002 Advanced Life Underwriting Course

REMINDERS / HOUSE RULES

Dear Speakers And Participants:

Herewith are some reminders on the time flow during the program to maximize the limited time we have. We request that you browse over them to facilitate the flow of the program.

· The Session Chairman or Co-Chairman shall oversee the flow of the presentation during each respective session. Contrary to usual practice, every speaker in each session will not be introduced comprehensively by the Session Chairman or Co-Chairman. Instead, the audience shall see on the projection screen / area  the  speaker’s profile as each topic is introduced and while the speaker is making his/ her way into the podium/stage.

· The speaker is requested to start on time since any delay will delay all other activities for the day, and/or that going beyond the allotted time will disturb the rest of the program.

· There shall be a reminder to speakers regarding their presentation time limits. Three minutes prior to the forty-fifth minute, a RED Laser signal (separate from the speaker's pointer) will blink on the screen to remind the speaker. The speaker must  close his presentation in three [3]  minutes, at the end of which PERSISTENT FLASHING OF RED LASER LIGHT on the screen. Other reminder options may be utilized by the Session Chairman/Co-Chairman.
· Should a speaker go beyond the time allotted, the lights will open to call the speaker's attention  and the Session Chairman / Co-Chairman will  signal to speaker to promptly comply. 

· Should it become agreed by convention officers/audience that a speaker be allowed go beyond the time allotted, the Open Forum +/- Coffee Break portions automatically become ' working' break time. 
· Coffee shall be available anytime just outside the conference hall  during the entire duration of the program. 

· Speakers for each session are requested to be there prior to the start of each session so that their diskettes/slides can be readied before each session (not before the actual time slot) , most specially if the presentation had not been sent earlier. (The speaker may opt to review his/her presentation at a designated viewer room. Dr. Andro Sandoval of the Physical Arrangements Committee will be there to assist you.)

· Should a Speaker be not around on the allotted time, the next speaker, if available, automatically takes the time slot so as not to disturb the whole session. The late speaker then takes the latter time slot vacated by the former.

· Questions to any speaker can only be addressed during the specified open forum, during which the coffee break is simultaneously held.

· At the end of the morning session, lunch will be ready at the specified venue (with a symposium on COPD if space and time permits). In the afternoon, there will be interactive sessions which shall be followed by awarding of certificates to participants and speakers.

· A Survey (Green) Form (it comes together with the kit) is provided to all participants before the start of the program. Please help us evaluate how we fare by completing the evaluation form for each lecturer/reactor. We need your inputs to guide us on our subsequent program of activities.

· Certificates of Participation shall be awarded at the end of the second interactive session, in exchange for the accomplished Green Survey Form.

·  Upon surrendering participants ID, each shall receive one (1) CD-ROM disk containing the highlights of the speakers' presentations. (These may vary from actual presentation if the speaker had modifications after its early submission to PSIM).

· The IDENTIFICATION CARDS (IDs) indicate PSIM officers' activity assignments should you have  some concerns to raise.
· Lastly, everyone is requested to put their phones and/or beepers in the silent or vibration mode.

Thank you for your cooperation. Happy listening and enjoy the interaction!!
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